
DEPARTI\,IENT OF JUSTICE
OFFICE OF TIIE SOLICITOB, GE\TER,AL

ANNUAL PROCUREMEIfI PI,AN 2O1A

(

Schedule oI Each Procurement Activity RomarksPMO/ End-
Usor

Modo ot
Ptoculement Ads/Post of lB/REI Sub/Op6n oI Bids Notice oI Contract

Signing

Sourco of
Funds MOOE

Procurement
Program/Projoct (Brief Description of Program/Project)

MAINTENANCE AND OTHER OPERATING EXPEN SES
UTILITY EXPENSES

Divisions &
Services

Direct
Contracling

Not Applicable
(Guidelines on Procurement of Waler, Electricity, Telecommunica{ions &

lnternet Service Providers)

GoP 2,454,000Waler - Non-Drinking Annual OSG water consumption

Water - Drinking Divisions &
Services

NP-Small To procure from the service provider GoP 450.000 One (1) year contract of supply and delivery of drinking water
with free usaOe of hot and cold dispensers

Divisions &
Services

Direct
Contracling

Not Applicable
(Guidelines on Procurement of Waler, Eleclricily, Telecommunications &

lnlemet Service Providers)

GoPElectricity 16,980,000 Annual OSG electricity consumption

SUB-TOTAL 19,884,000

TRAINING AND SCHOLARSHIP

Neg Proc. 10,750,000

SUB.TOTAL 750
COMMUNICATION SERVICES

( GoP

,t

Various kaining programs for OSG officials and
mployees including committees. These amounts shall

HRMD /

Division

Training program
OSG officials and
employees

Delegated to lhe Training Seclion of HRMO,Capacity Building Committee and
Administrative Division

cover the training fees, food expenses, MYEA,/ YEA,
and other related and incidental e)(penses.

DMS /
Administrative

Division

Direct
Contracting /

Agency to
Agency

Not Applicable
Delegated lo Adminislrlaive Services

GoPPostage and
Deliveries

2,500.000 Annualexpenses for poslage stamps, telegram and olher
relaled expenses.

lnternet Divisions &
Services

Direct
Conlracting

Not Appticabte
(Guidelines on Procurement of Waler, Electricity, Telecommunications &

lnternet Service Providers

GoP 2,523,000 PLDT- Philcom expenses for Cagayan de Oro, OSG building
and Cebu

Divisions &
Services

Darect
Conlracting

Not Applicable
(Guidelines on Procurement of Water, Eteclricity, Telecommunications &

lntemet Service Providers

GoPTelephone Expenses
(Landline)

3,923,000 PLDT direct lines and LP. Telephony (btack) insta[ed in lhe
OSG Building and renled spaces

SUB-TOTAL 8,946,000I

(
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OFFTCE OF TIIE SOT.TCITO8, GE\TERAL
ANNUAL PROCUREMEVT PII\N 2O1A

Code
(PAP)

Procurgmont
P rog.arn/P rojsct

PMO/ End-
Usor

Modo of
Paocutement

Schedulo oI Each Procurcment Activity Sourc6 of
Funds

Romarks
Adr/Post of lB/REl Sub/Open oI Bids Notice of Contract

Signing
MOOE co (Brief Descriptlon oI Progran Proled)

REPAIRS AND MAINTENANCE

Buildings andStructu.ea
Renovation of office

space/rooms
Divisions &
Services

NP-Small
Value

To procure as lhe need arises. Delegated to the Administrative Di[ision GoP 3,146,000 Renovation/lnstallation of walls & cubicles forlheexisting
andadditional divisions, for good working conditi.n

Offics EquiprYEnt

Repair of variors
unserviceable office

equipment

Divisions E
Services

NP-Small -o procure as the need arises Delegaled to the Administrative Di/ision GoP 100,000 ReFair of airconditioning unils, pitney bor{€s, binoing
maahine, firelighting and olher office eqlipment

Furniture & Fktures
Repair of various
furniture and flxlures

Divisions &
Services

NP-Small To procure as the need arises. Delegated to Admininstrative Division GoP 600,000 ReFlacemenuinslallalion of vertical blinds, repair cf doors
andother office furniture and fixtures

lT Equlpment
Repair ofvarious lT
equipment

Divisions &
Services

NP-Small To procure as the need arises. Delegated lo Admininstrative Divigion GoP Allocaled cost for lhe repair of desktops, laptops, printers. lT
equpment (server) and other lT equapment

Communication Equipmont
Repair of variorrs
communicstion
equipmenl

Divisions &
Servic€s

NP-Small
Value

To procure as the need arises. Delegated to Admininstrative Divbion GoP 100,000 Allocated cost for the repair offax machine, telephone and
olher communication equipmenl

Machineries and Equipmont
Preventive
mainlenance of two
(2) units elevabr

Divisions &
Services

NP-Small Delegated lo the Adminislrative Division GoP 340,000 Pre/enlive maintenance cost to mainlain the good condition
of the 2 units elevato for satety purpose

Other Machin"'ries and Equi nt
Repair of shutler,
motor pump and

other machineies

Divisions &
Services

NP-Small Delegated to the Admanistrative Division GoP 300,000 Allorated cost for the repair of 4 units shutter,6 l'nils oI
mobr pump, router, compressor and other machheries

l
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OFT'ICE OF TTIE SOI.ICITOR, GENERAL
ANNUAL PBOCUREMENT PI,AN 2O1A

(

Schsdue of Each Procurement Aclivity Femarks
Ads/Post of lB/REl Sub/Opon ol Bids Notics oI Contract

Signing

Source of
Funds MOOE

PMO/ End-
user

Mode of
Procuroment co

Code
(P^P)

Procurement
Program/Project (Brief Description of Program/Project)

Motor Vehiclss
Divisions &

Services
Direct

Contracting
To procure as lhe need arises. Delegated to Admininskalive Division GoP 2,193,000Preventive

mainlenance and
repairs of OSG
vehicles

Prevenlive maintenance, klometer check-up and other
repairs of 5 OSG buses, 10 motorcycles, 42 wagons and 4

SUB.TOTAL 7,758,000

SUPPLIES AND MATERIALS

Offlce Supplies 13,265,000

Public Bidding Mafth 20'18 Apnl2018 GoP 1,620,000Copy papers & other
paper malenals w/
OSG print

Divisions &
Services

One year conkacl for suppv and delivery of bond papers
wilh OSG print a the back

GoPDivisions &
Services

Shopping To procure as the ne"'d arises. Delegated to Admininstralive Division 8,914,100Common-use office
supplies &
equipmment

Procurement at PS-DBirl €nd exlemal suppliers including
the 10% intlation rate

Public Bidding [raf 2018 June 2018 GoP 2,730,900[ranaged Printing Divisions &
Services

Annual contract for supply and delivery ofloners with free
use of prjnlers

Divisions &
Services

Not Applicable Tc procure as lhe need arises. GoP 4,392,000Gasolino, Oiland
Lubricants

Gasoline expenses for 61 oSG vehicles

Divisions &
S.!rvices

To procure as the need arises. Delegated to HRMAS GoP 10,000Drugs and
M6dlcines

Procurement of medicines for slocks; for emergency
purposes

594,000semi-Expendable Expenses
Dele€ated lo Admininstrative Division GoP 95,000Divisions &

Services
NP SmallSemi-Expendable

Office Equipment
Purchases of foldable puslrcarl, dry sealer, exhaust fan
etc.

NP-Small
Value

Delegated to Adminislrative Diviison GoP 14,000Divisions &
Services

Purchases of steelfiling cabinels, etcSemi-Expendable
Furnilure and Fixlures

Deleeated lo Admininstrative Oivision GoP 485,000Library /
Admin

NP-Small
Value/ Direct
Conlracling

Semi-Expendable
Books

Procurement of legal and lther pertinent books

SUB-TOTAL 18,261,000

I

(
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OFFICE OF TIIE SOI.ICITON, GENER,AL
ANNUAL PROCUR,EMENT PII\N 2018

(

Schedue of Each Procurement Activity FemarksPMO/ End-
Ua€r

Mode ot
Procurcment Ads/Post ol lB/REl Sub/Open of Bids Notice of Contract

Signing

Source of
Funds MOOE

Procuromont
P.ogram/Project (Brie, Oescription of Program/Project)

TAXES, INSURANCE PREi'IUMS AND OTHER FEES

NP-Agency to
Agency

Nol Applicable GoPlnsurance Expense
(OSG'S Mototpool &
Building:
Comprehensive
lnsunnce Policy
incl|ding Third Pafty
Liability)

573,000 GSIS insurance oflhe OSG molor pool vehicles including six
(6) additional vehicles and DSG building

Divisions &
Services

NP-Agency to
Agency

Not Applicable GoP 88,000Taxes and Licenses LTO renewalofthe OSG mctor pool

Divisions &
Services

NP-Agency to
Agency

Not Applicable GoPFidelity Bond
premium

103,000 OSG bonded offocers with cash accountability

SUB-TOTAL 661,000

GENERAL SERVICES
Februrry 2018 March 2018Securily Services Divisions &

Services
Public Bidding GoP 6,384,000.00 Annual contract for the outsourcing of '15 securily personnet

for securily purposes

Divisions &
SeNices

Public Bidding [4arch 2018 April2018 GoP 4,350,000.00Janitorial Services
(including malerials/
supplies)

Annual contracl for the outsourcing ofjanitorial services for
the 36 divisions including equipment and material supplies

Divisions &
Services

Direcl
Conlracting

To renew'he services of the exislrng provide: GoP 267,000.00Environmental and
Sanitary Services

Annual and monthly fee t( garbage maintenance (MACEA)
and pesl control for ciean and betler working enviroomenl

As the need arisesOther General
Selvices

Divisions &
Services

Direct
Conlracting

GoP 35,000.00 Olher generalservices suc[ as carpet cleaning and laundry
seNices (curtains ofOSG buses and Padilla Hall)

SUB.TOiAL 11,036,000

PROFESSIONAL AND OTHER PROFESSIONAL SERVICES

Profossional Selvices
SG NP - Highly

technical.
primarily

confidential
consultant

Tc procure as the need arises GoP 360,000Consullancy Services Hiring of highly-technical c(nsultant requiring experlise on
systems and processes and other highly{echnical matters

-
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Schedlle ot Each Procuremsnt Activity Remarks
Sub/Opon of Bidg Noric. of Contracl

Signlng

Source of
Funds MOOE

PMO/ End-
Us6r

Mode ot
Ptocutemonl Ads/Post oI lB/REI co

ProcutomeIt
Prog rarVP rolect

Codo
(PAP)

68,000Other Professional Services
GoPNot Applicable Deleoaled to services and legal divisions 10,000LegalServaces Divisions &

Services
Nota alSeNices and Transcript of Stenographic Noles from
coutts

Not Applicable Delegiled to codesignated Commillees 58,000Divisions &
Services

Honoraria for Zumba lnstruclor for Wellness Actilities and
Resrurce Speaker for Solo Parents Commitlee, liADPA,
Sen or Cilizen. etc.

Other Professiolal
Services

428.000SU&TOTAL

OTHER MAINTENANCE ANd OPERATING EXPENSES
Not appicable As the need arises GoP 150,000.00Divisions &

Services
Representalion expenses for oflicial meetings/ co{erences
and enlertainmenls

Representation
Expense

NP-Small Delegaled to Adminastrative Division GoP 100 000 00BAC /
HRMAS

Pubication cosls for invitation to bid/iob vacancies/
sPorsorship to universilies

Adverlising ExpEnse

As the need arises 8,277,000.00Divisions &
SeNices

Nol appicable Various expenses in relation with lhe agency's soNial
actalilies, P/4,/Ps of commiltees and olher operating
expenses

Other Mainlenarlce
and Operating
Expenses

8,527,000.00SUB.TOTAL

RENT EXPENSES
GoPNP-Lease of

Real Propedy
Divisions &

Services
Delegated to Administrative Division

Oel€gated to Administrative Division GoP

32,152,000

1,752,OO0Divisions &
Services

NP-Lease of
Real Properly

Annual existing ofJice spac€ rentals with 18 units at AP[,,]C
buil.ing and 4 units al Montepino building

Annual eristing parking space wilh 11 slots at Allas Pacitic
Maragement Corporalion and 20 slots for OSG olicials and
employees, in replacement for '15 parking spacesreverted to
building structure by Urban Realty

OlJice Space Rental

Parking Space

Del€gated to Adminislrative Division GoP 2,000Divisions &
Services

NP-Direct
Contracting

P.O Box renlal-Philpost CorporationP.O. Box Rental

Novenber 2018 December 2018 GOP 3,477,000Divisions &
Services

Public Bidding Annual renlal of photocopying machines necessay for the
reproduction of legal and non-legal documents

Equipment

SUB-TOIAL 37

I
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OFFICE OF TIIE SOI-ICITOR, GEI\IER-AL
ANNUAL PROCUB,EMENT PI-AN 2018

(

Code
(P^P)

PMO/ End-
User

ilodo of
Procurement

Schodule ot Each Procurement Activity Sourcg of
Funds

Remarks
Ad3/Post oI lB/REl Sub/Open oI Bids Notice ot Contract

Signing
MOOE co (Brl€f Ooscription ot Program./Projecl)

SUBSCRIPTION EXPENSE

Cable Divisions &
Services

Direct
Contracling

Not Applicable
(Guidelines on Procurement of Water, Eleclricity, Telecommunications &

lnternet S€rvice Providerc

GoP 30,000 Cable satellite, lelegraph and radio expenses

Magazines,
Newspapers, Joumal
& Offcial Gazette

Divisions &
Selvices

NP-Small Annual subscription. Delegated to Adninistralive Davisron GoP 302,000 Subscription of newspapers, magazines, Phil. Lav Journal
and Ofllcial Gazette thal can be used as rebrence materials
and for general intormation purposes

Library Books Library /
Admin. Div

Direct
Contracting /

NP-Small

As the need arises GoP 54,000 Va ous books and other printed legal resources for
cybercrime, arbitralion, inlemalional & conslitutioral law for
OSG lawyers/employees

Various ICT software
and legal informalion
licenses

Divisions &
Services

Direct
Contracting

Nol Applicable
(Guidelines on Procuremenl of Water, Electricily, Telecommunicalions &

lnlemet Service Proviiers

GoP Continuing ICT licenses needed for Server Consoidalion and
Virlualization, Case Managemenl lnformation Sygem, Legal
lnformation Resources. Office Productivity and Disester
[/lanagemenl and Risk Reduction.

Subcriplion such as: Microsoft Oflice 365 Pro Plur, Anti-
Virus, VEEAM Back-up and Replication Solution vith VM
Monitoring Soflware lllainlenance, Virlual Machino Soflware,
Lex Libris, eSCRA, Lexis Nexis, My Legal Whiz, Cloud
Computing for Disaster Recovery, New Relic Licetse. ECMT
Maintenance Agreement, Desklop I\ranagement.€nd others.

SU&TOTAL 9,084,000
(

Ptocurement
Program./Projocl

8,698,000

Page 6



OFFICE OF TIIE SOLICITOR, GE\TEF,AI.
ANNUAL PROCUREMENT PLAN 2OTA

Schodulo ot Each Procuromont Activity Romarks
Ads/Post oI lB/REI Sub/Open ot Blds Notice of Gontract

Signing

PMO/ End-
User

Mode of
Procurement

Source of
Funds MOOE

Codo
(PAP)

Procuromont
ProgranVProiecl (BJlet Oescrlptlon of P rog ramrProjectl

PROPERTY PLANT ANO EQUIPMENT

CAPITAL OUTLAY

MACHINERY ANO EQUIPMENT
Divisions &

Services
For Public

Bidding
Delegated to Admininstrative Diviison GoPICT Equipment 8,314,000 Procurement of ICT equipment for the use of differsnl legal

divisions & services. ICT equipment such as: Blade Setuer
System, Core Swilch Module, High Res Scanner (lsppm), ,

Wireless Barcode scanner, Laptop Desktop, VOlPPhone
with Power Adaptor aM Solid State Hard Drive 500G8 2.5"
SATA

NP-Small
Value

Delegaled to Admininslratrve Diviison GoPDivisions &
Services

340,000Printing Equipment Procurement of Printing equipment (Barcode Pnnt(r) for the
use ofdifierent legaldivisions E services

lntangiblo Assets
Divisions &

Services
NP- Gov't to

Gov't
Delegated to Admininslrative Diviison GoPICT Software 250,000 Procurement of computer software/licenses: Microlofl

Systems C€nter 20'16

TOTAL 132,718,000 8,90,r,000

GFUND TOTAL (MOOE & CO) 't41,622,000

I
I
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